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___________________________________________

Position Title:


WIC Nutritionist

CLASSIFICATION:

Exempt

DEPARTMENT:


WIC

SUPERVISOR:


WIC Program Director
GRADE:



E5
Position Summary:

Develop, coordinate, and evaluate the WIC nutrition education and certification objectives and requirements.  Plan and perform breastfeeding promotion.  Serve as liaison between tribal members and service providers.  Consult with other service providers, agencies and organizations.

Guidelines established by USDA.
This list of duties and responsibilities is illustrative only of the tasks performed by this position and is not all-inclusive
Essential Duties & Responsibilities:
· Under the direct supervision of the WIC Program Director.

· Assures that all WIC Nutrition Education and Certification guidelines and requirements are met.

· Certify clients based on WIC Program policies and procedures.

· Perform and document nutrition education, counseling and correspondence, as required by program and funding agency.

· Submit monthly calendar, in advance, indicating field activities.

· Assure compliance with all WIC standards.

· Attend all training, meetings, and workshops as directed by WIC Program Director.

· Audit client records on a regularly scheduled basis.

· Provide in-service training to WIC staff as requested or as needed.

· Perform and document breastfeeding promotion and support activities as outlined in the WIC State Plan.

· Perform and document data entry on all certified clients as required by program.

· Supervise WIC Technician in field clinics.

· Serve as proxy for WIC Program Director as assigned.

· Provide support services to school age children as requested.

· Develop/update education materials for program.

· Oversee WIC Technician in completion of Certified Professional Authority (CPA) training.
· Prepares nutritional goals and objectives for the state plan.
· Prepares reports and related work as required.
· Assists in Farmers market program by providing nutrition education classes.
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WIC Nutritionist
· Provides breastfeeding support and follow up at the WIC Clinic, clients home or the hospital by phone or in person.
· Promotes breastfeeding among peers and provides information.
· Makes appropriate referrals to other agencies as needed.
· Assists in training and monitoring breastfeeding peer counselors.
· Complies with FSIP policies and procedures.
· Keeps all information confidential from the general public.
· Performs other duties as assigned.
Minimum Qualifications:

BS in Nutrition, Home Economics, Health Education or Dietetics.  Registered dietician preferred.  Must be computer literate. Must have satisfactorily passed a peer counselor training program prior to or within 6 months of employment. Able to teach, demonstrate and communicate effectively both verbally and in written form. Must have a valid driver’s license and be insurable through the Organization’s insurance carrier. Must be able to successfully pass a pre-employment drug/alcohol screen and background investigation including motor vehicle record check.
Physical Demands:
While performing the duties of this job, the employee regularly is required to sit; use hands to finger, handle, or feel; reach with hands and arms; and talk or hear. The employee frequently is required to stand and walk. The employee occasionally is required to climb or balance and stoop, kneel, crouch and crawl. The employee must occasionally lift and/or move up to 25 pounds.
Work Environment:

Work is generally performed in an office setting with a moderate noise level. Evening, weekend, and / or holiday work will be required. Must be on call for emergencies.

Supervision Exercised: 
WIC Technician & Breast Feeding Peer Counselors
____________________________________________

WIC Program Director

Date

____________________________________________
Human Resources

Date

____________________________________________
Executive Director

Date
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